
Westminster Presbyterian Church 

Sacramento, California 

Job Description 

Audio/Visual Technician 

 

 

Department:  Worship Ministry Team 

 

Reports to: Head of Staff in collaboration with the Worship Ministry Team & Office 

Administrator 

 

Employment Status: Regular, Hourly, Part-time 

 

Wages:  $17-$19 per hour (DOE)  

 

Benefits:  None. 

 

Work Schedule:  Sundays, 7:00 a.m.-1:00 p.m., and some Special Events (1-4 hours) 

 

Primary Purpose: Supports worship activities and special events by managing and monitoring sound, 

video and lighting equipment in the Sanctuary, Social Hall, outdoor Patio or other Westminster rooms. 

 

Essential Functions:   

For the 9:00 a.m. service in the Church’s 2nd floor Social Hall and outdoor patio during summer: 

 Sets-up at 7:30 a.m. and operates sound equipment for the 9:00 a.m. service. 

 Ensures that appropriate equipment is available for use, including all cords, microphones, 

microphone stands, digital projector, video camera and connectors. 

 Provides microphone(s) to lay readers, special speakers or presenters, and instructs them on 

microphone use, if necessary. 

 Ensures that batteries of remotes are checked and workable; replaces as necessary. 

 Checks levels of microphones and remotes for all users. 

 Confers with the Praise Band Director about the theme and artistic objectives of the service.  

 Assists in setting up and operating spotlights, follow-spots, and/or other electronic special 

equipment that supports the worship environment. 

 Operates soundboard installed on the third floor mezzanine during the service, adjusts sound levels 

as appropriate to meet the Director’s objectives. 

 Secures, organizes and puts away all equipment at the close of the worship service, unless other 

arrangements have been made for use of the sound system. 

 

For the 11:00 service in the Sanctuary:   

 Ensures that appropriate equipment is available for use, including all cords, microphones, 

microphone stands, connectors, digital projector and video camera. 

 Provides microphone(s) to lay readers, special speakers or presenters, and instructs them on 

microphone use, if necessary. 

 Ensures that batteries of remotes are checked and workable; replace as necessary. 

 Checks levels of microphones and remotes for all users. 

 With others, assists in installing added equipment/wiring (example:  snake, portable soundboard) 

and assist in determining its final locations and/or later installation. 

 



Essential Functions continued:   

For the 11:00 a.m. service in the Sanctuary: 

 Confers with the Head of Staff and Choir Director relative to the theme and artistic objectives of 

the service. 

 Monitors and mixes sound throughout the service, adjusting levels as needed. 

 Operates video camera throughout the service. 

 Assists in setting up special lighting, including gels, as needed for the service. 

 

 

For the Website: 

 Uploads the digital audio recording of the 11:00 a.m. worship service. 

 

 

Special Events 

 Performs services similar to the above in any one of the places of worship or one of our rooms as 

available on an as-requested, as-needed basis.  Such events may include weddings and/or memorial 

services, church activities (example:  Talent show; summer musical) or other special activities 

(lectures, church sponsored concerts).   

 Services for these events would be paid as additional hours, paid by the sponsoring Department, 

organization, or group. 

 Requests may be made by outside groups using Westminster facilities.  The incumbent may serve 

these events, with these additional hours paid by the outside agent under the terms of 

Westminster’s Facilities Use Agreement. 

 

 

Equipment Maintenance 

 Researches and resolves minor system or equipment problems.   

 Advises the Office Administrator when supplies or equipment are needed (example, additional 

batteries, new gels), or when repairs are required. 

  Marks, secures and stores equipment in an organized manner, such that others may easily 

find/connect elements during his/her absence. 

 Ensures that all components are clearly marked as to their location in the system set-up. 

 Recommends new/improved equipment and system components as needs arise, recognizing 

budgetary limitations. 

 Coordinate any systems improvements that the church approves to be made. 

 

 

Contributes to Overall Organization Effectiveness: 

 Maintains cordial professional relations with staff and church members. 

 Adapts to constantly changing priorities.   

 Provides guidance and technical expertise about the church’s sound systems upon request. 

 Is reliable, meets deadlines, especially as interaction is required with work to be accomplished by 

others. 

 Maintains security of the equipment and the church building while engaged in work. 

 

Position Requirements 

Experience operating and handling sophisticated sound & video systems/equipment, including sound 

mixing.  Knowledge of digital recording, workstation editing, and audio-streaming technology are a 

plus.  Prefer a minimum of 2 years of experience in a similar position. 



Physical Requirements and Job/Environmental Conditions 

Work is partly sedentary requiring use of soundboard slide switches, with considerable bending and 

reaching to connect system components.  Candidate must be able to lift packages/equipment up to 25-

pounds.  Climbing stairs to equipment locations is required (an elevator is available only to some 

locations).  Work is largely performed in un-conditioned spaces where it may be seasonably warm or 

chilly.   

 

The above job description is intended to describe work assigned to this position, but is not to be 

considered as an exhaustive list of all job functions. 

 

You are responsible to carry out the mission of Westminster Presbyterian Church by serving and 

caring for its congregation, co-workers, and all people with whom you share you time while carrying 

out your job functions of the church. 

 


